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STEUBEN COUNTY ADMINISTRATION COMMITTEE
Wednesday, November 9, 2016

9:00 a.m.
Legislative Committee Room

Steuben County Office Building
Bath, New York

**MINUTES**

COMMITTEE: Brian C. Schu, Chair Scott J. Van Etten, Vice Chair Carol A. Ferratella

STAFF: Jack Wheeler Mitchell Alger Ken Peaslee
Pat Donnelly Nancy Smith Andy Morse
Alan Reed Wendy Jordan Judy Hunter
Nate Alderman

LEGISLATORS: Joseph J. Hauryski Kelly H. Fitzpatrick K. Michael Hanna
John V. Malter Gary B. Roush

ABSENT: Hilda T. Lando Robin K. Lattimer

OTHERS: Wendy Flaitz
Mary Perham

I. CALL TO ORDER

Mr. Schu called the meeting to order at 9:00 a.m. and asked Mr. Malter to lead the Pledge of Allegiance.

II. APPROVAL OF MINUTES

MOTION: APPROVING THE MINUTES OF THE OCTOBER 11, 2016, MEETING MADE BY MRS.
FERRATELLA. SECONDED BY MR. VAN ETTEN. ALL BEING IN FAVOR. MOTION CARRIES 5-0.

III. DEPARTMENT REQUESTS
A. Clerk of the Legislature

1. Retirement Reporting – Mrs. Chapman informed the committee that similar to last month, they
have an individual, Pat McAllister, Assistant District Attorney, that needs to be reported on the State form this
year. She requested authorization to forward to the Full Legislature for approval.

MOTION: APPROVING AND FORWARDING THE STANDARD WORKDAY AND RETIREMENT
RESOLUTION FOR ELECTED AND APPOINTED OFFICIALS MADE BY MRS. FERRATELLA.
SECONDED BY MR. VAN ETTEN. ALL BEING IN FAVOR. MOTION CARRIES 3-0. Resolution Required.

B. Information Technology
1. RFP Award – Telephony Service – Mr. Peaslee recommended awarding the RFP for Telephony

Service to Empire Access for 19 locations.

MOTION: AWARDING THE RFP FOR TELEPHONY SERVICE TO EMPIRE ACCESS MADE BY MR. VAN
ETTEN. SECONDED BY MRS. FERRATELLA. ALL BEING IN FAVOR. MOTION CARRIES 3-0.

C. County Clerk
1. Semi-Annual Mortgage Tax – Mrs. Hunter informed the committee that they have collected

$652,843.36 for the period April 1st – September 30th.
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MOTION: ACCEPTING AND FORWARDING TO THE FULL LEGISLATURE THE SEMI-ANNUAL
MORTGAGE TAX DISTRIBUTION MADE BY MRS. FERRATELLA. SECONDED BY MR. VAN ETTEN.
ALL BEING IN FAVOR. MOTION CARRIES 3-0. Resolution Required.

D. Purchasing
1. Quarterly Copy Paper Bid Award – Mr. Morse recommended awarding the quarterly copy

paper bid award to Contract Paper for a cost of $24.72 per case.

MOTION: AWARDING THE QUARTERLY COPY PAPER BID TO CONTRACT PAPER FOR A COST OF
$24.72 PER COST MADE BY MR. VAN ETTEN. SECONDED BY MRS. FERRATELLA. ALL BEING IN
FAVOR. MOTION CARRIES 3-0.

Mr. Van Etten asked would we get better pricing if we did this yearly? Mr. Morse replied many of the vendors
would not bid it out for a year. The price is dictated by the paper mills. This is also a commodity based on fuel
prices.

2. RFP – Fleet Leasing and Management Services – Mr. Wheeler stated we have been working
on this for quite some time. There are a number of counties working with one vendor for fleet management.
Some include maintenance. The counties purchase their vehicles through the vendor and the vendor does the
buying and selling on their behalf. Those counties that currently do this have had good experience. Mr. Wheeler
stated that we would like to see what the pricing would look like for a similar program. The main benefit is we
are doing our own maintenance and we are doing it cheaper. The vendor has access to the market for buying and
selling. We are talking specifically about the motor pool and would also look at vehicles for Probation, DSS and
Mental Health. This would get us into new vehicles sooner with a lifespan of 3 – 5 years. We estimate that we
could save $30,000 per year by going with a fleet management service. He requested authorization to issue a
RFP.

MOTION: AUTHORIZING THE COUNTY MANAGER, IN CONJUNCTION WITH THE PURCHASING
DIRECTOR, TO ISSUE A RFP FOR FLEET LEASING AND MANAGEMENT SERVICES MADE BY MR.
VAN ETTEN. SECONDED BY MRS. FERRATELLA.

Mr. Van Etten commented if you look at the total cost of ownership, including maintenance and there is a benefit
over what we do now, that is a good thing. He would agree to holding onto the maintenance piece. Mr. Wheeler
stated the goal would be to have them doing the basic maintenance such as oil changes and tire rotations. Mr.
Malter asked how would this affect the bid process for vehicles? Mr. Wheeler replied the vendor can access State
pricing on our behalf. In some cases, they may have access in their own markets for better pricing than the State
contract.

VOTE ON PREVIOUS MOTION: ALL BEING IN FAVOR. MOTION CARRIES 3-0.

E. Commissioner of Finance
1. RFP – Auction Services for Tax-Acquired Property – Mr. Donnelly informed the committee

that the contract they currently have expires at the end of this year. This is a one-year contract with the option for
four, one-year renewals. He requested authorization to put out an RFP for auction services for tax-acquired
properties.

MOTION: AUTHORIZING THE COMMISSIONER OF FINANCE, IN CONJUNCTION WITH THE
PURCHASING DIRECTOR, TO ISSUE AN RFP FOR AUCTION SERVICES FOR TAX-ACQUIRED
PROPERTY MADE BY MR. VAN ETTEN. SECONDED BY MRS. FERRATELLA. ALL BEING IN FAVOR.
MOTION CARRIES 3-0.
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F. Real Property Tax Service Agency
1. Annual Resolutions – Mrs. Jordan reviewed the Table of County Equalization Rates, County

Equalization Report, 2015 Tax Impact Report Due to Changes in Equalization Rates and Valuation, and
Exemption Impact Reports. Discussion followed.

MOTION: APPROVING THE TABLE OF COUNTY EQUALIZATION RATES, THE COUNTY
EQUALIZATION REPORT, THE 2015 TAX IMPACT REPORT DUE TO CHANGE IN EQUALIZATION
RATES AND VALUATION, AND THE EXEMPTION IMPACT REPORT FOR THE COUNTY AND
FORWARDING TO THE FULL LEGISLATURE MADE BY MRS. FERRATELLA. SECONDED BY MR. VAN
ETTEN. ALL BEING IN FAVOR. MOTION CARRIES 3-0. Resolution Required.

2. Data Collection 1537 Agreements – Mrs. Jordan informed the committee that they have a Data
Collector and she requested authorization to enter into 1537 agreements with municipalities for that service. Mr.
Reed commented that based on 1537 of Real Property Tax Law, we will require a resolution. He suggested, that
within the resolution, we give authorization to the committee to execute extensions.

MOTION: AUTHORIZING THE ACTING DIRECTOR OF THE REAL PROPERTY TAX SERVICE
AGENCY TO ENTER INTO 1537 DATA COLLECTION AGREEMENTS WITH MUNICIPALITIES MADE BY
MRS. FERRATELLA. SECONDED BY MR. VAN ETTEN. ALL BEING IN FAVOR. MOTION CARRIES 3-0.
Resolution Required.

G. County Manager
1. Real Property Tax Office – Mr. Wheeler stated with the retirement of Wendy Flaitz, we have

had Wendy Jordan serving as acting director. In the interim, we are actively recruiting and hope to start
interviews by the end of the month. He requested authorization to pay Mrs. Jordan a stipend of $5,000 to her
salary for serving as acting director.

MOTION: AUTHORIZING A STIPEND OF $5,000 FOR WENDY JORDAN TO SERVE AS ACTING
DIRECTOR OF THE REAL PROPERTY TAX SERVICE AGENCY MADE BY MR. VAN ETTEN.
SECONDED BY MRS. FERRATELLA. ALL BEING IN FAVOR. MOTION CARRIES 3-0.

2. Contract – Mr. Wheeler informed the committee that Wendy Flaitz has been helping with her
retirement transition, as well as to get the new data collector on board. He requested authorization to contract
with her for the remainder of the year at an hourly rate of $36.00. She will be working approximately a day and a
half per week.

MOTION: AUTHORIZING THE COUNTY MANAGER TO CONTRACT WITH WENDY FLAITZ, FORMER
DIRECTOR OF THE REAL PROPERTY TAX SERVICE AGENCY, TO ASSIST THE DEPARTMENT
THROUGH THE END OF 2016, AT A RATE NOT TO EXCEED $36.00 PER HOUR MADE BY MR. VAN
ETTEN. SECONDED BY MRS. FERRATELLA. ALL BEING IN FAVOR. MOTION CARRIES 3-0.

MOTION: TO ADJOURN REGULAR SESSION AND RECONVENE IN EXECUTIVE SESSION PURSUANT
TO PUBLIC OFFICERS’ LAW, ARTICLE 7§105.1.E. COLLECTIVE NEGOTIATIONS PURSUANT TO
ARTICLE FOURTEEN OF THE CIVIL SERVICE LAW MADE BY MRS. FERRATELLA. SECONDED BY
MR. VAN ETTEN. ALL BEING IN FAVOR. MOTION CARRIES 3-0.

MOTION: TO ADJOURN EXECUTIVE SESSION AND RECONVENE IN REGULAR SESSION MADE BY
MRS. FERRATELLA. SECONDED BY MR. VAN ETTEN. ALL BEING IN FAVOR. MOTION CARRIES 3-0.
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MOTION: TO ADJOURN MADE BY MRS. FERRATELLA. SECONDED BY MR. VAN ETTEN. ALL BEING
IN FAVOR. MOTION CARRIES 3-0.

Respectfully Submitted by

Amanda L. Chapman
Deputy Clerk
Steuben County Legislature

**NEXT MEETING SCHEDULED FOR**
Tuesday, December 13, 2016
Legislative Committee Room

9:00 a.m.

Please send agenda items to the Clerk of the Legislature’s Office
NO LATER THAN NOON

Wednesday, December 7, 2016


