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STEUBEN COUNTY ADMINISTRATION COMMITTEE
Tuesday, August 9, 2016

9:00 a.m.
Legislative Committee Room

Steuben County Office Building
Bath NY 14810

**MINUTES**

COMMITTEE: Brian C. Schu, Chair Carol A. Ferratella Hilda T. Lando
Robin K. Lattimer

STAFF: Jack K. Wheeler Mitchell Alger Wendy Flaitz
Andy Morse Nancy Smith Nathan Alderman
Alan Reed Judy Hunter Brenda Mori

LEGISLATORS: Joseph J. Hauryski Kelly H. Fitzpatrick K. Michael Hanna
John V. Malter Gary B. Roush

ABSENT: Scott J. Van Etten, Vice Chair

OTHERS: Mary Perham

I. CALL TO ORDER

Mr. Schu called the meeting to order at 9:00 a.m. and asked Mrs. Lando to lead the Pledge of Allegiance.

II. APPROVAL OF MINUTES

MOTION: APPROVING THE MINUTES OF THE JULY 12, 2016, MEETING MADE BY MS. LATTIMER.
SECONDED BY MRS. LANDO. ALL BEING IN FAVOR. MOTION CARRIES 4-0.

III. DEPARTMENT REQUESTS
A. Real Property Tax Service Agency

1. Review of Annual Tax Resolutions Report for 2016 County/Town Tax Levy – Mrs. Flaitz
provided a list of tax resolutions that will be presented to the Legislature for approval over the course of the next
few months.

2. RPSV4 Annual License Fee – Mrs. Flaitz informed the committee that the license fee has
remained unchanged for the past three years.

MOTION: APPROVING THE ANNUAL RPSV4 ANNUAL CHARGEBACK TO THE TOWNS AND CITIES
FOR LICENSE AND SUPPORT FEES MADE BY MS. LATTIMER. SECONDED BY MRS. FERRATELLA.
ALL BEING IN FAVOR. MOTION CARRIES 4-0. Resolution Required.

B. Purchasing
1. Quarterly Bid Award of Copy Paper – Mr. Morse informed the committee that they received

three responses to the quarterly bid for copy paper from Contract Paper Group, Veritiv and Staples. He
recommended awarding to the low bidder, Contract Paper Group at a price of $24.85 per case.

MOTION: AWARDING THE QUARTERLY BID FOR XEROGRAPHIC COPY PAPER TO THE LOW
BIDDER, CONTRACT PAPER GROUP, AT A PRICE OF $24.85 PER CASE MADE BY MS. LATTIMER.
SECONDED BY MRS. FERRATELLA. ALL BEING IN FAVOR. MOTION CARRIES 4-0.
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2. Fax Board Purchase – Mr. Morse requested authorization to purchase a fax board from the
Copier Capital Project. The total cost is $550.80.

MOTION: AUTHORIZING THE DIRECTOR OF PURCHASING TO PURCHASE A FAX BOARD FOR
$550.80, SAID AMOUNT TO BE PAID OUT OF THE COPIER CAPITAL PROJECT MADE BY MRS. LANDO.
SECONDED BY MRS. FERRATELLA. ALL BEING IN FAVOR. MOTION CARRIES 4-0.

3. Setting the Date for the Annual County Surplus Auction – Mr. Morse requested authorization
to set the date for the annual County surplus auction on Thursday, September 29, 2016.

MOTION: SETTING THE DATE FOR THE ANNUAL COUNTY SURPLUS AUCTION ON THURSDAY,
SEPTEMBER 29, 2016 MADE BY MRS. FERRATELLA. SECONDED BY MS. LATTIMER. ALL BEING IN
FAVOR. MOTION CARRIES 4-0. Resolution Required.

C. Personnel
1. Contract for Workplace Violence Prevention Presenter – Ms. Smith requested authorization

to contract with Tom Hoffman to provide the annual training on Workplace Violence Prevention. The cost for 15
sessions is $2,000.

MOTION: AUTHORIZING THE PERSONNEL OFFICER TO CONTRACT WITH TOM HOFFMAN TO
PROVIDE THE ANNUAL TRAINING ON WORKPLACE VIOLENCE PREVENTION FOR 15 SESSIONS FOR
A TOTAL COST OF $2,000 MADE BY MRS. LANDO. SECONDED BY MRS. FERRATELLA. ALL BEING IN
FAVOR. MOTION CARRIES 4-0.

2. Request for Local Law to Support Medical Director of Public Health – Ms. Smith stated
Special Children’s Services had a part-time medical director. Now that they have merged under Public Health,
the medical director title needs to be moved to Public Health. When you change a title it automatically becomes
competitive under Civil Service. She requested either a local law or a resolution to designate this position as non-
competitive in order to send it to the State Civil Service Office.

Mr. Reed commented it is up to the State Civil Service Office whether they will accept a local law or a resolution.
Ms. Smith stated they have said they will accept a resolution.

MOTION: DESIGNATING THE MEDICAL DIRECTOR POSITION IN PUBLIC HEALTH AS
UNCLASSIFIED FOR CIVIL SERVICE PURPOSES MADE BY MRS. LANDO. SECONDED BY MRS.
FERRATELLA. ALL BEING IN FAVOR. MOTION CARRIES 4-0. Resolution Required.

3. Review and Approval of New Policy for Reasonable Accommodations – Ms. Smith asked if
the committee had a chance to review the policy for Reasonable Accommodations. If the committee approves the
policy, it will be incorporated into the Administrative Code.

MOTION: APPROVING THE NEW POLICY ON REASONABLE ACCOMMODATIONS AS PRESENTED BY
THE PERSONNEL OFFICER MADE BY MS. LATTIMER. SECONDED BY MRS. FERRATELLA. ALL
BEING IN FAVOR. MOTION CARRIES 4-0.

MOTION: TO ADJOURN REGULAR SESSION AND RECONVENE IN EXECUTIVE SESSION PURSUANT
TO PUBLIC OFFICERS’ LAW, ARTICLE 7§ 105.1.F. THE MEDICAL, FINANCIAL, CREDIT OR
EMPLOYMENT HISTORY OF A PARTICULAR PERSON OR CORPORATION, OR MATTERS LEADING
TO THE APPONITMENT, EMPLOYMENT, PROMOTION, DEMOTION, DISCIPLINE, SUSPENSION,
DISMISSAL OR REMOVAL OF A PARTICULAR PERSON OR CORPORATION MADE BY MRS.
FERRATELLA. SECONDED BY MRS. LANDO. ALL BEING IN FAVOR. MOTION CARRIES 4-0.
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MOTION: AUTHORIZING THE SHERIFF TO HIRE THE NURSE PRACTITIONER AT THE JAIL ABOVE
THE MIDPOINT MADE BY MRS. FERRATELLA. SECONDED BY MS. LATTIMER. ALL BEING IN
FAVOR. MOTION CARRIES 4-0.

MOTION: TO ADJOURN EXECUTIVE SESSION AND RECONVENE IN REGULAR SESSION MADE BY
MS. LATTIMER. SECONDED BY MRS. FERRATELLA. ALL BEING IN FAVOR. MOTION CARRIES 4-0.

MOTION: TO ADJOURN MADE BY MS. LATTIMER. SECONDED BY MRS. LANDO. ALL BEING IN
FAVOR. MOTION CARRIES 4-0.

Respectfully Submitted by

Amanda L. Chapman
Deputy Clerk
Steuben County Legislature

**NEXT MEETING SCHEDULED FOR**
Tuesday, September 13, 2016
Legislative Committee Room

9:00 a.m.

Please send agenda items to the Clerk of the Legislature’s Office
NO LATER THAN NOON

Wednesday, September 7, 2016.


