
POSITION AVAILABLE CONTINUOUS RECRUITMENT 

 Issued:  January 1, 2016 

COURT SECURITY OFFICER 
Part- t ime 

 

 STEUBEN COUNTY IS AN AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER 

Steuben County, New York is currently recruiting candidates for the position of 

COURT SECURITY OFFICER, PART-TIME 

Work involves responsibility for maintaining order and security in and around courtrooms, courtroom 
areas, and judges' offices; ensuring protection of judges, juries, witnesses, and other participants; and 
controlling and ensuring protection of the general public in and around courtroom areas.  Necessary 
skills and abilities include: 

 Ability to stand for long periods of time and make foot patrols of the court complex; 

 Good people and communication skills; 

 Ability to complete detailed written reports; 

 Ability to operate a portable radio, x-ray machine, and metal detector; 

 Ability to follow set procedures and to work as part of a team; 

 Ability to deal with security threats as necessary; 

 Flexibility in scheduling Monday – Friday, 8 A.M. – 5 P.M., and in various locations 
including Bath, Hornell, Corning and Erwin; and 

 Must have reliable transportation. 
Work is performed under direct supervision of the Court Security Supervisor.  Does related work as 
required. 
 
 

Applicants must meet the following MINIMUM QUALIFICATIONS: 

Graduation from high school or possession of a high school equivalency diploma and either: 
 

(a) Completion of one year of course work or equivalent at a regionally accredited or New York 
State registered college or university with specialization in Police Science or Criminal Justice; or 

 

(b) One year of full time or equivalent part time experience as a Correction Officer in the county's 
correctional facility; or 

 

(c) One year of full time or equivalent part time experience as a uniformed security officer/guard; or  
 

(d) Two years of satisfactory active military service with an honorable discharge. 
 

SPECIAL REQUIREMENT(S) 
1. Court Security Training School provided through the Steuben County Sheriff’s Department 

must be completed during the probationary period. 
 

2. Must complete all requirements to become certified through the Security Guard Training & 
Certification process within the first year of employment. 

 
 

SALARY $16.00 per hour (approximately 18 hours per week) 
 
  
Interested qualified applicants are invited to send an application to: 

 

Nancy B. Smith, Personnel Officer 
Steuben County Personnel & Civil Service 
3 East Pulteney Square 
Bath, New York  14810 


