EFFECTIVE APRIL(1S5, 2014, THE MULTI-PART
RP-5217 WILL NO LONGER BE ACCEPTED

BE SUCCESSFUL WITH THE ELECTRONIC RP-5217 REQUIREMENTS

DON'T RISK REJECTION. Follow these guidelines to ensure acceptance of your RP-5217. The bar-coded RP-5217 form
is NOT intended for use as a handwritten or typewriter-entry document and will NOT be accepted with a Deed by the
County Clerk as such. Effective APRIL 15, 2014, the multi-part carbon RP-5217 will no longer be accepted.

Use the proper form. Visit the New York State Department of Taxation and Finance at
http://www.tax.ny.gov/research/property/assess/rp5217/index.htm
and review the RP-5217 PDF Form Instructions!

Click on the “Download RP-5217 PDF Form”
(http://www.tax.ny.gov/pdf/current _forms/orpts/rp5217.pdf)

BEST PRACTICE - Go to the above web
site every time you need to create an
RP-5217 to ensure you have the most
current version of the RP-5217.

DO NOT print out blank forms to fill out.

The barcode found at the bottom of the
form captures all data entered by the
user. The barcode recalculates each
time the information is changed/added/
deleted. It is imperative that the transfer
information be complete, accurate and
entered directly into the PDF from a
computer.

YOU MAY save the PDF to your
computer and correct any errors and
reprint it.

Click the “Highlight Fields” button in
the upper right hand corner. This will
highlight all of the fields available. Start
at #1 and complete Sections 1, 2, 4 thru
7, and 11 thru 20 (please disregard the
second field of section 18). Do not
forget sections 11 and 15. Section 3 is
only required if the tax bills are being
sent to an address that is different from
the address in “Buyer Contact
Information” section on bottom of form.

PRINT AN 8% X 14 INCH LEGAL SIZE
DOCUMENT (scale to fit/fit). Screen
prints and/or letter size prints will NOT
be accepted.

The highlighted fields shown here are
MANDATORY.

The signed original RP-5217-PDF must
accompany all deeds and correction
deeds upon filing with the Recording
Officer. Please note that when buyers
and sellers sign the RP-5217 they are
certifying that the information is true
and correct so having the form
completed prior to printing is
imperative.
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